
Town of Southington
Southington, Connecticut

Invites you to apply for… 
Executive Director of the Southington 

Public Library & Barnes Museum

On behalf of the Southington community, we 

encourage you to consider this exceptional career 

opportunity. For  more information about the Town 

of Southington, please visit our website at

www.Southington.org. 

http://www.southington.org/


Town of Southington

A growing suburban community located in Hartford County that includes 
Plantsville, Milldale, and Marion.  Population approximately 43,500.  

Southington is proud of its history and committed to promoting diversity and 
inclusion throughout the community, in all areas of government, including 
education, criminal justice, health, housing, transportation, and economic 

success.

Community

Executive Director of the 
Southington Public Library & 

Barnes Museum

The Executive Director oversees the operations of all library departments and 
the Barnes Museum and is an active member of the Southington community 
who is skilled at community partnerships and collaboration.  Working with a 
variety of Town stakeholders is essential in carrying out the mission of the 
library and museum.  Some of the key components of the position include 
promoting an institutional culture that is responsive to the needs of the 
community; development of library and museum budgets; leading staff and the 
library in a highly professional manner.  In addition to the library, overall 
management of the operations of the Barnes Museum, an historic homestead 
with an extensive archival collection of diaries, documents, and land records 
dating back to the 1740s.  The work of the director requires that the employee 
have thorough knowledge, skill, and ability in every phase of the public library 
field.



Qualifications & 

Responsibilities
The Town of Southington is seeking a 

highly skilled individual with 

leadership practices that include:

Application Process

Candidates should submit the following 
materials through our online application 
program by visiting: 

http://www.applitrack.com/southingtonschools/onli
neapp/default.aspx.

• Letter of interest including qualifications and experience.

• Completed application and current resume.

• Three letters of recommendation.

• Master's degree in Library Science from an accredited college or
university.

• Five (5) years of progressively responsible library administration
experience, including three (3) years in a supervisory capacity, or
equivalent administration and supervisory experience.

• Experience in strategic planning, fundraising, and historical
preservation practices, preferred.

• Experience with capital expansion projects, preferred.

For more information contact:
Human Resource Department
200 North Main Street
Southington, CT 06489
Telephone: (860) 628-3248
Email:  passamanom@southington.org

Deadline for Applications:
*Review will begin immediately upon receipt.

Round 1 Interviews, week of: 

Round 2 Interviews, week of:

Goal Start Date: ASAP

• Actively engage in the Southington
community, through community
partnerships and collaboration.

• Work collaboratively with a
variety of Town stakeholders to
carry out the mission of the
Library and Museum.

• Enthusiastically engage in
emerging trends, including
technologies in library and
information services.

• Promote and institutional culture
that is responsive to the needs of
the community.

• Lead the staff and the library in a
highly professional manner that
fosters teamwork, collaboration,
and trust.

• Articulate the viability of the
library as the trusted center of
information, community
engagement, creativity, and
learning.

• Draft and recommend policy to
the Library Board and plan for
implementation of library goals
and objectives.

• Manage the operations of the
Barnes Museum.

• Prepare the annual departmental
budget for the Library and the
Museum

• Oversee the management of
Library and Museum's collections.

November 21, 2022

November 28, 2022

Salary 

Anticipated Timeline
November 18, 2022

$95,000-$100,630

http://www.applitrack.com/southingtonschools/onlineapp/default.aspx
mailto:passamanom@southington.org


Town of Southington 
Job Description 

Executive Director 

Southington Public Library and Barnes Museum 

Job Title: 

Department: 

Reports to: 

Reviewed: 

Executive Director 

Southington Public Library/Barnes Museum 

Board of Directors 

November 2022, Revised 

SUMMARY: 

The Executive Director oversees the operations of all library departments and the Barnes Museum and 

is an active member of the Southington community who is skilled at community partnerships and 

collaboration.  Working with a variety of Town stakeholders is essential in carrying out the mission of 

the library and museum.  Some of the key components of the position include promoting an 

institutional culture that is responsive to the needs of the community; development of library and 

museum budgets; leading staff and the library in a highly professional manner.  In addition to the 

library, overall management of the operations of the Barnes Museum, an historic homestead with an 

extensive archival collection of diaries, documents, and land records dating back to the 1740s.  The 

work of the director requires that the employee have thorough knowledge, skill, and ability in every 

phase of the public library field. 

ESSENTIAL DUTIES AND RESPONSIBILITIES: 

1. Actively engage in the Southington Community, through community partnerships and collaboration.

2. Confer and work collaboratively with a variety of Town stakeholders to carry out the mission of the

library and the museum.

3. Enthusiastically engage in emerging trends in public libraries, including technologies in library and

information services.

4. Ability to develop and implement a technology strategy.

5. Draft and recommend policy to the Library Board and plan for implementation of public library goals

and objectives.

6. Direct the development, repair, and maintenance of the library and the museum.

7. Prepare the annual departmental budget for the library and the museum.

8. Lead all staff in a highly professional manner that fosters teamwork, collaboration, and trust.

9. Develop and oversee a staff professional development/training plan.

10. Manage the operations of the Barnes Museum.

11. Oversee the Library and Museum’s collections.

12. Promote an institutional culture that is responsive to the needs of the community.

13. Articulate the viability of the library as the trusted center of information, community engagement,

creativity, and learning.

14. Provide quality customer service to all residents and customers by addressing inquiries and

complaints.

15. Attend scheduled, job-related committee and board meetings (some evenings required).

16. Perform additional responsibilities as directed by immediate supervisor or library board.
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MINIMUM QUALIFICATIONS: 

To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability 

required. Reasonable accommodations may be made to enable individuals with disabilities to perform 

the essential functions. 

Education and/or Experience: 

1. Master’s Degree in Library Science from an accredited college or university.

2. Five (5) years of progressively responsible library administration experience, including three (3)

years in a supervisory capacity or equivalent administration and supervisory experience.

3. Strong customer service skills.

4. Strategic planning and fundraising experience.

5. Knowledge of historical preservation practices, preferred.

6. Experience with capital expansion projects, preferred.

Computer/Technology: 

1. Proficient skills in MS Office Suite (Word, Outlook, Excel).

EVALUATION: 

Performance to be evaluated annually by the immediate supervisor and library board. 

The information contained in this job description is for compliance with the American with Disabilities 

Act (A.D.A.) and is not an exhaustive list of the duties performed for this position. Additional duties 

are performed by the individual(s) currently holding this position and additional duties may be 

assigned. 
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